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Dear Applicant,

Maidenhill is a school with real momentum, ambition and heart. We are a welcoming and
inclusive 11-16 school where we want every young person to feel known, valued and
challenged to achieve their very best. Our mantra — Be Kind, Aspire, Persevere, Achieve —
is at the heart of everything we do and reflects the culture we work hard to build every day.

This is an especially exciting time to join Maidenhill. In 2026, we are celebrating our best-
ever examination results, alongside an excellent Ofsted inspection in June 2026, where the
school achieved the expected standard in every area. These successes reflect the dedication
of our staff, the ambition of our students and the strength of a community that believes
strongly in continual improvement.

Our expectations are high because our ambitions for young people are high. We want
students to enjoy their five years with us, while being equally supported and challenged to
become confident, happy and successful young adults, ready to access the very best
opportunities beyond Maidenhill.

We are equally ambitious for our staff. We want Maidenhill to be a place where talented
people enjoy coming to work, feel valued and supported, and are given genuine
opportunities to develop professionally. As we continue the next stage of our journey, we
are looking for people who share our values, believe in the potential of every young person
and want to play their part in shaping an increasingly successful school.

If that sounds like you, we would be delighted to welcome you to Maidenbhill.

Information about the role

We are seeking to appoint a talented, committed and inspirational pastoral leader to lead a
year group here at Maidenhill. The role is split into two equal parts which are that of
championing each and every student’s academic progress and attainment, whilst
simultaneously supporting their pastoral welfare, care and guidance. We are a school where
we pride ourselves in knowing our students really well and you will be working closely
together as a team to support students across a year group. This is an opportunity for
outstanding candidates from a range of backgrounds to have the opportunity to have a
highly influential and impactful position within our pastoral care team. Previous and current
holders of this role include former teachers, a former Learning Support Assistant, even a
former policeman.

The successful applicant will:

e Have experience and or knowledge of driving improvements in a school
e Have a passion for working with children and adults

e Have student achievement at the heart of everything they do

e Be committed in the pursuit of removing barriers to progress

e Have personal drive to see things through

e Have the ability to take the initiative when making decisions

e Have tenacity and resilience to continue when things get tough




e Be an excellent communicator verbally on the telephone, in writing and in person, when
speaking to children and parents

e Have knowledge and experience or the capability to learn and use school systems to
gather and record information.

This post would suit someone with experience of working with people and or someone who
has experience of working in the pursuit of improvement. We have a ‘New Staff Induction
Programme’ for all staff that join our school and support will be provided by the line
manager and the wider team.

If, having read the job description, person specification and information about our
department you would like to speak to someone further about the post and/or come for a
guided tour, please get in touch via our school PA on nbessiere@maidenhill.gloucs.sch.uk.

If you are interested in applying for this position, please complete the application form and
submit it with a covering letter to vacancies@maidenhill.gloucs.sch.uk by Monday 19th
October 2026 at 9am. If enough applications are received, it's likely we may close for

applications earlier than the stated date.

We look forward to reading your application and meeting you at interview.

")

Yours sincerely,

Andy Hunter
Head Teacher

Advertisement

Position: Head of Year

Contract: Permanent

Hours: 37hrs per week, 39 weeks pa - 8am to 4pm daily, with 30 minute break each day
Salary: Grade 8 starting at £33050 pa (actual)

Start date: ASAP

Deadline for applications: Monday 19th October 2026 at 9am.

Any application made after this time will not be accepted

Interview date: Thursday 22" October 2026




Pastoral Team at Maidenhill School

Out pastoral team is the largest team at the school. This is very deliberate to ensure that our
students are supported to reach and exceed their potential. The team consists of:

e 5xHead of Year

e 1 x Referral Room Manager

e 1 x Refocus Room Manager

e 1 x Attendance officer

e 1 x Education Welfare Officer

e 1 x Attendance Support Officer

e 1 x Assistant Leader of Student Welfare & Guidance

e 1 x Assistant Headteacher (Student Welfare & Guidance)

This role will involve working closely with the pastoral team and assuming responsibility for
a single year group. The team and the wider staff body of the school are extremely friendly
and supportive, we have an active staff room and these social interactions are welcomed.

The role will be challenging , however it will be incredibly rewarding. You will have the
privilege of interacting with numerous children and families on a daily basis as well as close
liaison with numerous external agencies. The role will need someone with tenacity,
empathy and perseverance to help ensure that children and families are supported . We
have high expectations for our children and a Head of Year will need to be resilient to
ensure these expectations are met, even when perhaps families disagree.

Maidenhill is committed to developing a team of staff, teaching and non-teaching, who
constantly strive to improve their own practice to secure the best possible outcomes for
students. In our small school, there are many opportunities to work collaboratively with
other staff, in addition to whole school CPD sessions that provide regular opportunities for
staff to share good practice.

Mr A Hara
Assistant Headteacher (Student Welfare & Guidance)




Job Description

Job Title: Head of Year
Salary Level: Support Staff, Grade 8
Responsible to: Head Teacher, Assistant Head (Student Welfare and Guidance)

JOB PURPOSE: To contribute to the raising of standards and achievement overall:

To provide clear and cohesive leadership of a year group.

To build and develop a team of tutors.

To contribute to the strategic development of the school by implementing new whole
school initiatives, monitoring and reporting on key outcomes, to ensure the year group
meets academic targets as well as meeting the needs of all students.

To take responsibility and be accountable for student attainment and achievement of
students within the year group, by tracking student progress and supporting individual
students’ learning needs

To model the highest possible professional practice

MAIN DUTIES AND RESPONSIBILITIES

Leadership: To support the SLT and Governing Body in achieving the overall aims of the
school and specific targets identified in the School Development Plan:

To contribute to the overall strategic direction and delivery of the school’s aims and
objectives by providing advice, challenge, insights and experience that will be beneficial
to staff and students.

To play a major role in the School’s middle leadership and management structure,
assisting the Head Teacher in creating a vision, sense of purpose and pride about the
year group and school

To create a culture and environment that is conducive to success through innovation,
engagement and enthusiastic delivery of vision and through guiding and supporting
members of staff and students by offering leadership, guidance and support.

To be an excellent role model to all, maintaining and modelling professional standards in
relation to dress, conduct with colleagues, students and parents, attendance,
punctuality and meeting deadlines

To champion best practice in this area, demonstrating skills and leadership qualities
necessary to command respect, and encourage commitment to raising standards.

To monitor the performance and effectiveness of the team in delivering the School’s
aims and objectives and ensure school policy is implemented

To contribute to the School’s Self-Evaluation Form and ensure the team contributes
towards the setting of targets and works towards achieving them.




To implement a positive ethos within the year group to promote high expectations
regarding attitude and approach to learning, behaviour and high ambition.

To proactively devise and implement year group rules, routines and procedures within
relevant school policies.

To lead, direct and develop tutors for the continuous improvements in the quality of
tutoring and use of tutor time by motivating and enabling colleagues to share best
practice across the team.

To maintain discipline in the head of year and in the school as a whole, ensuring
behaviour management strategies are in place, including supporting staff during lessons
when appropriate.

To keep a high profile around school, taking command of areas at change of lessons and
being visible and active during non-structured time.

To support the Designated or Deputy Safeguarding Leads (DSL or DDSL) with
safeguarding issues specific to the students within the head of year.

To develop and maintain effective methods of communication with the Head Teacher,
SLT, other staff, students, parents, governors, external agencies and the wider
community (including business and industry), etc.

To identify and applaud areas of success for individual students and tutors.

To help create an effective team by promoting collective approaches to problem-solving.
To chair and produce the agenda for effective team meetings and to ensure minutes are
taken, kept secure and circulated as appropriate.

To make effective use of attendance, punctuality, behaviour and progress data to
monitor and evaluate the achievement and attainment of all students in the head of
year taking into account vulnerable groups, and to plan and implement appropriate
actions to lead further improvements in outcomes.

To develop strategies to remove barriers to learning working with students, parents,
staff and external agencies.

To implement interventions to improve student progress and evaluate effectiveness of
interventions.

To work to raise self-esteem of all students and in particular the most vulnerable.

To initiate/maintain and encourage the provision of extra-curricular activities.

Management:

To play an active part in leading the school forward by consistently supporting the
standards of the school and challenging students who are not meeting expectations,
taking action or making referrals as appropriate.

To contribute to the Year Group Development Plan, its implementation and the part it
plays in the whole school development.

To develop systems and processes to allow tutors to access student data to inform their
support and intervention.




To monitor and evaluate the work of the tutor team; take the initiative in identifying
strategies to support consistency of practice, collaboration and reflection.

To develop strategies for the students’ spiritual, moral, social and cultural development,
including citizenship, through a well-structured tutor programme, weekly assemblies,
and extra-curricular activities that reflect the aims and vision of the school.

To develop strategies and procedures (using national and school guidelines) to support
the learning for students with special educational needs.

To work with the SENDCO and SEN Leaders to ensure IEPs are used to set specific targets
and match curricular materials and approaches to student needs.

To identify and support the cohort of be more able (HAP) students in the year group by
developing strategies to meet their needs, sharing good practice, tracking student
progress and setting specific targets for the group.

To ensure that the team supports the School’s implementation of all current statutory
requirements, e.g. Disability Discrimination Act, Access to Work, SEND, Equal
Opportunities, Child Protection.

To maintain accurate and up-to-date student records on school’s management systems
and own student files

To maximise attendance at parents’ evenings and to analyse student and parent
questionnaires.

To monitor planners regularly to ensure the appropriate use of the planner, and the

regularity of homework being completed using ClassCharts.

Liaison/Communication

To communicate regularly with year group team members, making positive and
constructive comments about work and student progress and keeping up to date with
personal information, wider aspects of the school agenda, recreation opportunities and
enjoyment and professional development.

To keep parents / carers informed of issues relating to attendance, behaviour, personal
development and well-being and work.

To initiate contact where appropriate with external agencies on behalf of the school and
to represent the school, when requested, at external professional meetings.

To work closely with the SLT to promote the successful image of the school in the
community.

To act as the initial person for others to contact regarding all issues relating to the
students in the year group.

To liaise with colleagues to support transition from primary school and to post-16
providers, trainers or employers.

To liaise with subject leaders in relation to intervention and necessary actions




To liaise with other Heads of Year in order to develop integrated approaches to whole
school initiatives e.g. Numeracy, Literacy, SEN and Citizenship through an effective and
well-structured tutor programme.

To inform and liaise with staff about mobile students and manage the provision of
information to parent/carers and other staff about curricular choices, and choice of
teaching groups for individual students and groups of students.

To develop constructive relationships with key members of the school and community
and provide helpful and accurate responses to parent/carer enquiries.

To develop constructive and effective partnerships with other schools, colleges and
agencies

To articulate and support the school policy in matters such as dress code and behaviour
with all students and parents/ carers.

To organise and oversee parents’ evenings and support parents’ information evenings.
To take the lead on the completion of Personal Education Plans (PEP) for students within
the year group and attend any associated meetings.

WHOLE STAFF RESPONSIBILITIES

HEALTH AND SAFETY

Be aware of the responsibility for personal health, safety and welfare and that of others
who may be affected by your actions or inactions.

Cooperate with the employer on all issues to do with health, safety and welfare
including the reporting to the line manager or SLT of any dangerous situations in the
workplace, or any perceived shortcomings in health and safety arrangements.

Support the implementation of all the school’s policies in particular those pertaining to
safeguarding, equal opportunities, and supporting students with SEND.

GENERAL RESPONSIBILITIES

To be aware of and work in accordance with the school’s safeguarding policies and
procedures and to raise any concerns relating to such procedures.

To be aware of and adhere to applicable rules, guidelines, regulations, legislation,
policies, procedures and working practices of Maidenhill School.

To contribute to school improvement work ensuring that student learning is central to
all activities.

To attend staff/department meetings, training and school events as required.

To maintain confidentiality of information acquired in the course of undertaking duties.
Communicate regularly staff and students, making positive and constructive comments
about work and student progress and keeping up to date with personal information,




wider aspects of the school agenda, recreation opportunities, enjoyment and
professional development.

To be responsible for your own continuing professional development and engage
constructively with the performance management process, including any relevant
training to further develop knowledge and skills to enhance own performance and
support the school improvement agenda.

To contribute to the training and development of the workforce.

To undertake any duties appropriate to the grading of this post as required, under the
direction of the Head Teacher.

This job description will be reviewed annually and may be subject to amendment or
modification at any time after consultation with the post holder. It is not a
comprehensive statement of procedures and tasks but sets out the main expectations of
the School in relation to the post holder’s professional responsibilities and duties.
Elements of this job description and changes to it may be negotiated at the request of
either the Head Teacher or the incumbent of the post.




Person Specification

Criteria Essential Desirable Evidence
Qualifications A’level or equivalent Level 3in a relevant Qualification in youth AF
and training area. work, mentoring or

Sound knowledge of educational policy and | other similar
practice. qualification.
Record of effective training in related areas. | First Aid qualification
(or willingness to be
trained).
Minibus driving
qualification.
Experience Experience of at least two years’ working Experience of working AF
with young people in a professional, in a school |
educational or voluntary capacity. environment. L
Experience of working in a busy and Experience in
demanding environment. behaviour
Experience of workingindependently and as | management
part of ateam strategies.
Experience of liaising with other Experience of working
professionals, parents and agencies. with safeguarding
cases.
Skills and Excellent communication / interpersonal Experience of using R
Understanding L

skills with students, staff, parents, Senior
Leaders and other agencies.

Understanding of child protection legislation
and responsibilities.

Understanding the complexities of young
people’s emotional and educational needs.
Ability to communicate, motivate, support
and inspire young people to aim high.
Willingness to take on responsibilities and
seek out solutions.

Ability to assess students’ needs and work to
remove barriers to learning.

Ability to plan and deliver programmes of
support to enable students to achieve well
at school.

SIMs or other data
software.
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